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Introduction 
GDMA Shareholder Management Software is designed to simplify the processes involved in 
the management of shareholder details and the distributions from Trusts and Incorporations.  
The software is designed to be easy to use, especially for the day-to-day tasks associated 
with Shareholder management. 

The program is supplied with a number of standard reports.  

New reports are developed from time to time and will be added to the list when the program 
is upgraded. 

Different criteria options are presented, depending on which report is selected.  Some 
reports are based on a single Trust and others are based on Trust Groups. 

This document is listing the standard GDMA and Shareholder reports. 

Test Block Sample used 
For demonstration purposes, many of the report examples listed in this document are based 
on information that is publicly available from the Māori Land Court website as at 22-Nov-
2015. We used the following block as David is an owner. 
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Demo Financial Information 
For report examples that show financial information, a test distribution was made. 

All information in the report examples is completely fictitious, except the core block 
information (owner name, shares) that is publically available from the Maori Land Court 

website. 

 

 

 

 

 

 

 

 

 

 

 

 

The test distribution is shown in the distribution history screen: 
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SH Reports 
These reports are specific for the currently selected shareholder record on the main screen. 

 

 

Shareholder Details and Transactions 
This displays a summary of the three main tabs (Shareholder Info, Financial Statements and 
Share Transactions) for the current shareholder from a given date. Any transactions 
occurring before the given date are included in the opening balances.  
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Shareholder Details 
This displays the details and a 
summary of the financial and share 
balances of the current shareholder. 

 

 

 

 

 

 
 

 

Audit Report 
This displays an Audit Trail of any 
changes made to the selected 
Shareholder’s details on the main 
shareholder tab. 

 

Statement 
This displays a statement that can be 
sent to the shareholder, it shows trust 
group tax and dividend rates and any 
transactions within the time period given. 

 

 

 

 

Succession Letter Reprint 
This allows for the reprinting of a succession letter when needed. This is particularly useful if 
the succeeding Shareholder has shares in multiple Trusts and they are being processed at 
the same time. The letter will combine the trusts onto one letter. 
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Custom Forms 
GDMA now allows for an unlimited number of Custom Forms. Existing Forms can be 
imported via the Administration RPX files screen –minor conversion may need to be done by 
us for some reports. 

Custom forms currently support information from the main shareholder tab. A future release 
will include shares and financial information. 

To get started: 

   

 

On the right side of the report designer screen, is the list of fields that 
can be dragged and dropped onto the report area. 

 

 

 

 

 

These fields are reserved for AGM labels. 

 

 

 

The report will display in the list of custom forms, 
when competed. 

 

 

 

If you need assistance, just give us a call. Your organisation gets an hour per month which is 
covered by the support agreement you have with us. 



 

 

Standard Reports 
Addresses 

 

 

Provides basic owner address list. 

 

 

AGM export Report 

 

 

Designed for small blocks to take the report out in the field, use a special barcode pen to 
capture attendance - all without the need of a computer. Or simply using the report to pen 
mark attendance directly on the report. 
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Audit Trail 

 

 

Records changes made on the main shareholder tab. Auditing of share transactions and 
financial transactions are available directly from the tabs on the main screen as full history is 
shown. 

 

 



 

 

Distribution and Tax (Mac) 

 

 

Providing distribution list by owner. Dividend Rate is rounded to 2 decimal places. Putea, if 
any, is your admin fee charged to the owners. Use the transaction date of the distribution if 
wanting to pinpoint a single distribution. 

  

 

At the end of the report a summary of the distribution is provided.  

  

 

This matches our test distribution in the distribution history screen: 
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Duplicate Bank Accounts Report 

Audit report for checking bank accounts used 
by more the one owner. 

 

Duplicate IRD No. Report 

Audit report for checking IRD recorded by more 
the one owner. 

 

Export Addresses 

 

 

Creates a CSV file of owner address information. The single address textbox from GDMA 
main shareholder screen, has each line separated into individual columns in the CSV file. 
The Misc column contains the first address line that has C/-  

Postal code is extracted either from the last 4 digits in the address textbox, or from the post 
code textbox. 
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Financial Summary 

 

 

Provides a financial summary by owner, including the outstanding balance. 

 

 

An overall summary included at the footer. 

 

 

This matches our test distribution in the distribution history screen:
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The net in the distribution history screen does not 
include payments. Therefore the closing balance from 
the report is calcuated as follows: 

 

 

Kaumatua Eligibility  

 

 

Provides a list of Kaumatua based on the above criteria, which can be later used to provide 
Kaumatua payments. 

 

 

Payment Details and Addresses 

 

 

Useful for getting a list of transactions for a certain 
transaction type, for example Māori Authority Tax 
Credit. 
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This matches our test distribution MACA Credits in the distribution history screen:

 

  



 
 

P a g e  17 | 55 

 

Presented Cheques 

 

 

There are three options to list cheques and direct credits. The purpose is to relate payments 
with distributions as a 
payment could be for more 
than one distribution. 
 

This example shows that a 
presented cheque #1122 on 
23/11/14 (trans date) was 
for distribution 22/11/15. The 
14.37 Other amount is MAC 
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This example shows that an 
unpresented cheque #1123 on 
23/11/14 (trans date) was for 
distribution 22/11/15. The 
32.67 Other amount is MAC. 

 

 

 

 

 

 

 

 

 

 

 

 

This example shows that a direct 
credit #123 for SH#139 on 
23/11/14 (trans date) was for 
distribution 22/11/15. The 32.67 
Other amount is MAC. 
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Reconcile by Trust Group - Cheques 

 

List of all cheques: 

 

 

 

Cancelled Cheques: 
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Presented/Reconciled cheques: 

 

 

 

Not presented/Not reconciled cheques: 
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Reconcile by Trust Group - Direct Credits 

 

 

List of all direct credits: 

 

 

 

Cancelled direct credits: 

 

 



 

 

Not reconciled direct credits: 

 

 

 

Reconciled direct credits: 
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Reconciliation Report 

 

 

Similar to Reconcile by Trust Group – Cheques and Reconcile by Trust Group - Direct 
Credits, with simplified criteria screen. 
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Reg Summary and Shareholder Trans Report 

 

 

Provides financial summary by transaction type, share total and owner count at the top of the 
report. Then provides financial transaction detail by owner. 
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The end of the report displays owner count and outstanding amount. 

 

 

This matches our test distribution in the distribution history screen:

 

 

The net in the distribution history screen does not 
include payments. Therefore the closing balance 
from the report is calcuated as follows: 
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Register Summary 

 

 

Provides financial summary by transaction type and share total and owner count. 

 

 

This matches our test distribution in the distribution history screen:

 

 

The net in the distribution history screen does not include payments. Therefore the closing 
balance from the report is calcuated as follows: 
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Share Analysis 

 

 

Provides share count ranges useful for analysis. 

 

 

Share Certificate 

 

Used for the creation of single or a range of 
certificates. 
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Share Register 

 

 

Provides basic owner address list with share total. 

 

 

Share Transfer Schedule 

 

 

Provides successions reporting. 
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Share Transfer Schedule – Pending 

 

 

Provides successions reporting, for successions yet to be processed. 
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Shareholder Alias 

 

 

Provides alias list. 
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Shareholder Balances 

 

 

Provides share total and outstanding balance, per owner.



 

 

 

 

The end of the report displays owner count, total shareholding and outstanding amount.

 

 

The reason for the total shareholding difference is that not all shareholders are included in 
the report. In this example 4 owners (137 reported, 141 is distribution history) are excluded 
as they had no outstanding amount. Only owners with outstanding amounts are included in 
this report. 

The closing balance matches our test distribution in the distribution history screen:

 

 

The net in the distribution history screen does not include payments. Therefore the closing 
balance from the report is calcuated as follows: 
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Shareholder Register 

 

 

Provides owner detail, share total and outstanding balance, per owner. 

 

 

The end of the report displays owner count, total shareholding and outstanding amount. 

 

 

The closing balance matches our test distribution in the distribution history screen:
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The net in the distribution history screen does not 
include payments. Therefore the closing balance from 
the report is calcuated as follows: 

 

 

Shareholder Register Summary 

 

 

Provides owner address and share total, per owner. 

 

 

The end of the report displays owner count and total shareholding. 
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Shareholder Share Ranking Report 

 

 

Provides ranking of share totals useful for analysis. 

 

 

Shareholder Transactions 
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Provides financial transaction detail by owner. 

 

 

The end of the report displays owner count and outstanding amount. 

 

 

The closing balance matches our test distribution in the distribution history screen:

 

 

The net in the distribution history screen does not 
include payments. Therefore the closing balance 
from the report is calcuated as follows: 
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Shareholders in Multiple Trusts 

 

 

Display owners in more 2 trusts nominated in the criteria screen. 

Trust Report 

 

 

Provides list of trusts and their blocks. 
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Unclaimed Analysis 

 

 

Current under development (as at Nov 2015) 

Provides owner count for shareholding ranges with associated outstanding balances. Useful 
for analysis. 

The end of the report displays owner count and outstanding amount. 

Unclaimed Dividend 
To be removed from list. 

No longer used as newer reports provider better information.  

Unclaimed Money 
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Provides unclaimed list. 

 

 

The end of the report displays owner count and outstanding amount. 

 

 

The closing balance matches our test distribution in the distribution history screen:

 

The net in the distribution history screen does not 
include payments. Therefore the closing balance 
from the report is calcuated as follows: 
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Unpaid by Year 

 

 

The following is to show scenarios of how the unpaid by year report works. The screens are 
from GDPro. 

Financial Transactions for 2004 
In Jan-2004, Joe had a net distribution of $10 which was paid in Mar-2004 providing a $0.00 
balance by the end of that year. 

 

 

 

 

 

In Jan-2004, Julie had a net distribution of $20 which was paid in Mar-2004 providing a 
$0.00 balance by the end of that year. 
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It is expected to see a total Net distribution of $30, payments of $30 with an outstanding 
balance of $0.00 for the year of 2004. 

 

 

The following results of the Unpaid By Year report confirms the expectations: 

 

 

 

 

 

Therefore, when the payment was made in Mar-2004, it was for outstanding balances for 
Year 2004 only as there were no outstanding balances for prior years. 

Financial Transactions for 2005 
In Jan-2005, Joe had a net distribution of $20 which was paid in Mar-2005 providing a $0.00 
balance by the end that year. 
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In Jan-2005, Julie had a net distribution of $40 which was not paid during that year, 
providing a $40.00 balance by the end that year.

 

 

It is expected to see a total Net distribution of $60, payments of $20 with an outstanding 
balance of $40.00 for the year of 2005. 

It is expected to see a total Net distribution of $60, payments of $20 with an outstanding 
balance of $40.00 for the year of 2005. 

 

 

The following results of the Unpaid By Year report confirms the expectations:

 

 

Therefore, when the payment was made in Mar-2005, it was for outstanding balances for 
Year 2004 only as there were no outstanding balances for prior years. 
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Financial Transactions for 2006   
In Jan-2006, Joe had a net distribution of $30 which was paid in Mar-2006 providing a $0.00 
balance by the end that year. 

 

 

In Jan-2006, Julie had a net distribution of $60 which was paid in Mar-2006. The Mar-2006 
payment also included an outstanding balance for prior years. 

 

 

First, an Unpaid By Year report is to be produced to include all transactions prior to the Mar-
2006 payment to identify the yearly outstanding balances before the payment was made: 
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The following result shows an outstanding balance of $130, which includes an outstanding 
balance of $40 for a prior year: 

 

 

 

 

The 2005 outstanding balance of $40 relates to Julie who was not paid during the year of 
2005. 

Next, another Unpaid By Year report is to be produced to include all transactions up to the 
Mar-2006 payment to identify the yearly outstanding balances since the payment was made 

 

 

The following result shows that there is no outstanding balance since the payment was 
made. 

 

 

As shown in the “YrDue” column, $40 more has been paid in 2006 than what was required 
for year 2006. This is due to the Mar-2006 payment including an outstanding balance for a 
prior year, in this case 2005. Therefore, the Mar-2006 payment covered $90 outstanding for 
year 2006 and $40 for year 2005. 
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Unpaid Percentage 

 

 

This is used to see the rate of unpaid dividends over time. The goal is to have the unpaid 
percentage as low as possible. 

 

 

The unpaid percentage is the total unclaimed for that year divided by the total distributions 
made to date. For example, for 2003 there are $128,216 unclaimed to date. The total 
distributions to date for that period are $150,000. Therefore, the unpaid percentage is 
$128,216 divided by $150,000. 
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Each year, the total distributions will typically increase. 

Unpresented Cheques 
To be removed from list. 

No longer used as newer reports provider better information.  

Unclaimed Dividend V2 

 

 

 

 



 

 

Unclaimed Dividend Information 
To show outstanding balance / unclaimed dividend total, for each shareholder, where: 

1. The transactions are for a particular trust, and 
2. At least one transaction was made between particular dates, and those transactions 

are of certain types as selected by the operator. 
An example is displayed on the above screen. The operator would like to see shareholders 
that have transactions for trust code MAN and have had one or more Payment transactions 
between 1-Jan-1800 and 1-Jan-1993. 

Non-Payment Information 
To calculate an outstanding balance for shareholders that have not had a full payment made 
since a certain date. This can be used to show all shareholders who have unpaid dividends 
from distributions made 10 years ago. 

Definitions 
Total Distributions less Tax  
A calculation made by retrieving the total of Share Dividend transactions and subtracting the 
value by the total of Dividend Tax transactions. Only transactions made before or up to the 
Transaction Date To date are included. 

Total Selected Transaction Types 
A calculation made by retrieving the total of transactions that are the same transaction type 
as selected in the Transaction Type list. Only transactions made between the Transaction 
Date From date and the Transaction Date To date are included. 

Total Outstanding Balance 
A calculation made by retrieving the total of all transactions where they were made before or 
up to the Transaction Date To date. 

Options 
Include Distribution Transactions in criteria but do not include in ‘Total Selected Transaction 
Types’ total 

This will ensure that shareholders that have Share Dividend and Dividend Tax transactions 
within the report criteria dates are included in the report.  It will also ensure that the total of 
the Share Dividend and Dividend Tax transactions are not included in the Total Selected 
Transaction Types total. 

The purpose of this option is to allow the report to show shareholders that have had 
distribution transactions within the report criteria dates, but have a separate total to be 
calculated based on selected transaction types – without the inclusion of distribution 
transaction totals.  

Do not show shareholders who had a zero balance (due to payment) since the “Transaction 
Date To” date 

This will ensure that shareholders that have had a Payment transaction on, or after, the 
Transaction Date To date and reduced the balance to $0.00 will not be included in the 
report. 

The purpose of this option is to calculate an outstanding balance for shareholders that have 
not had a full payment made since a certain date. 



 
 

P a g e  48 | 55 

 

 

Summary Report Only 
This will only show the totals for each shareholder. This report will process faster than the 
detail report, as transactions are not displayed.  

The purpose of the detail report is to verify the information in the summary report. 

Trial Distributions 
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In the distribution screen there is a button Trial Distribution. 

This button allows for running a test distribution. This 
allows for the impact of a selected distribution amount to 
be understood prior to running the process. 

For the distribution shown to the right the Total Dollar 
amount (Dividend Gross) was $400,000.  

This is Grossed Up by the Distribution process to 
$496,894.75 by adding $96,893.41 of tax credits (MAC). 
The amounts do not add totally correctly due to the 
complex algorithms in the system to ensure correct 
round of $ amounts to whole cent values. This is 
especially important for tax amounts. 

In the example below there is a difference of $1.34 
caused by the rounding process. 

 

 

  



 
 

P a g e  50 | 55 

 

Ad-Hoc Reports 
The advantage of Ad-Hoc reports is that they provide the user with the ability to control the 
selection of fields and records to be included in the report. 

The facility can also be used to create completely new reports.  Unfortunately putting 
together a new report is an advanced facility that requires patience and perseverance, but 
the results can be outstanding.  On account of the time-consuming nature of the process of 
generating a new report layout (actually placing the fields onto the report layout) we consider 
the real strength of this Ad-Hoc facility to be the flexibility it provides for users to change the 
existing reports.  

If you need assistance, just give us a call. Your organisation gets an hour per month which is 
covered by the support agreement you have with us. 

General Appearance 
All of the reports in the Ad-Hoc reports section appear as below when selected, to show the 
Field and Criteria options. 

An additional row of buttons also appears.  The first four buttons (Clear Criteria, Restore, 
Save and SQL) relate to the Criteria options.   

Preview in Grid  

The Preview in Grid button provides the means to quickly check the records to be returned 
by the selected criteria. 

Edit Layout  

Edit Layout is to adjust the way the data and text are presented on the report when printed. 

Fields 
The button with the 3 dots when clicked, displays the menu for adding, deleting 
and moving fields.  
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The field line, when added, appears as follows: 

 

 

Field: *  Click this * to view the list of tables available and the fields associated with each 
table. 

Select any field for your report.  Clicking on an 
existing field name in blue will also produce 
the same list so that a different field may be 
selected.  

Sort: * Click this * if the field name on this 
line is to be used to control the sort order of 
the report.  More than one field line can be 
used to control the sort order in which case 
the priority will be from the top sort line to the 
bottom sort line.   

 

The Move current field forward or backward option enables adjustment of this sort priority 
where more than one field is selected for the sort. 

Function: * This * is used to perform calculations or advance functions with the field.  It is 
not appropriate to use this option with GDMA. 
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Criteria 
The criteria option is used to select the records to be displayed by the report.  The criteria 
may be relatively simple, like all records from a selected Trust, or complex with a variety of 
conditions to specify the exact conditions. 

As with fields the button with the 3 dots   when clicked, displays the menu for 
adding, deleting and moving criteria conditions.  

 

 

 

 

 

 

 

 

There are 3 types of criteria conditions: 

1. Elementary condition 
2. Advanced elementary condition 
3. Complex condition. 

 
The most commonly used option is the first – the elementary condition. 

The Elementary Condition 
 

 

The where * selects a field from the same list presented in the Fields part of the screen. 

The is equal to part presents a list of criteria options for the 
comparison process. Note the contains and starts with options which 
apply to text fields.  Contains allows the criteria to search any part of a 
word, such as the characters “uku” in the names or address fields. 

The final * determines the value for the comparison and is controlled 
by the type of field selected.   
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Date fields 

If the field is of date type, then a calendar pops up/down 
when the triangle is clicked.  A date can be typed directly 
into the field or the calendar can be used. Note that the red 
oval indicates today’s date.   This date can be selected by 
clicking the oval or the word Today at the bottom if a 
different month/year is displayed from the current. 

A different month can be selected by clicking on the month 
word at the top.  This pops down a list of months. 

Similarly, the year can be changed by clicking on the year and scrolling with the up down 
buttons presented to the right of the year. 

The last way to navigate the months is via the left/right triangles in the blue area. 

A single click on any date returns that value to the date field and closes the calendar. 

Trust Names 

Many fields, like the Trust name, present a drop-down list of names to choose from. 

Others 

For criteria options other than is empty or is not empty a value can be typed.  If the field is 
numeric only numbers can be typed. 

The Tick Box  

This is used to indicate, if ticked, that the criteria is to be included in the selection process.  
Thus, a line can be temporarily disabled rather having to delete it. 

 

 

 

The Advanced Elementary Condition    
This allows criteria to be used where one field is compared to another.  For example, it could 
be used to display all shareholders where the cheque address (Address) is the same as the 
notices address (Address2). 
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The Complex Condition  
This condition is at the top of the list of 
conditions by default. 

 

It may be useful to add another of these conditions if you need the equivalent of a logic OR 
condition.  For example, if you want to report on transactions that were made on two specific 
dates.  Then two separate entries would be made below a new complex condition, one for 
each date.  The complex condition would be set to any of the following rather than all of the 
following.  

The Buttons    
 
 

Clear Criteria 
This button removes all criteria except the first Complex Criteria line.   If this button was 
pressed by mistake, then the Restore button can be used to return the saved values. 

Restore 
Copies all the saved criteria to the screen.  This will replace all criteria on the screen and 
cannot be undone. 

Save 
This button, when clicked, saves the displayed criteria for future use.  If changes are made 
to the criteria users are asked to save their changes when actions are taken which may 
cause the changes to be lost e.g., changing to another report. 

SQL 
This enables the developers to view the query generated by the criteria.  This is for support 
purposes. 

Preview In Grid 
The records selected by the criteria and fields are displayed, via this button, in a raw format.  
This is useful as a quick means to check the criteria. 

The Grid format can be used to reformat the data and to print it. 
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There are several ways the Grid format can be 
changed: 

Sort Order 
Any column can be used to control the sort 
order by clicking on the grey column title/name. 

Column Order 
The columns can be moved by dragging the 
column title/name to the left or right. 

 

 

 

 

Grouping 
The Grid will group entries by a column when the column title/name is dragged upwards and 
dropped below the Print Preview button. 

Print Preview 
The Grid contents can be printed directly with the Print button or via the Preview screen.  By 
default, the preview layout shows the page number, total number of pages and the date/time 
printed on each page. 

Close 
The Close button should be used to close the Grid and preview screens. 

 

 


