GDMA Manual

Ad-hoc Reporting Example

<csoftware



Adhoc Reports

Special

MHew Reports

Uszer Designed Reparts

t Dietails and Addflzzes

Add Report

Add fields in the top panel
Click on * to bring up fields list

Select the following fields: ]
_I Field: B =ort: = function: * C&fe
Shareholders » )
Firstname
[l 1Y | P [ | il LY

After adding field, click [...] and click Add a new field

Select the following fields:

| Fiel: ID sort: * function: *
Add a new field

Delete current field

Repeat to add shareholder fields until completed

Select the following fields: D
: .2 i E
Figld: IO sort: * function: * Code
Field: Firstname =sort: * function: * .
Firstname
Field: Surname sort: * function: *
Surname 1
_J Fielc!:nsmjt_: * ful'!ctinn: = 7 "
Shareholders > =
A ingle li
Shareholder Shares ¥ Fess (sl hige)
Shares ¥ Addesd
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Example: To show outstanding balance is to add the following fields:

Select the following fields:
Fiel: ID =ort: .* function: *
Field: Firstname sort: _* function: *
Field: Surname sort: * function:
Figld: Address sort: * function:

Field: Dutstanding Balance sort: * function: *

E
*

_j Field: SiEl=FRsl= sort. * function: *

Shareholders >
ﬁwﬂmﬂﬁ Shares : b Shares Held
Shares b * Qutstanding Balance

Example: Result for the top portion:

Select the following fiekds:
Field: ID sort: * function: *
Field: Firstname sort: _* function: *
Field: Surname sort: * function:
Field: Address sort: _* function:

Field: Outstanding Balance sort: * function: *

t
*

_I Field: Shares Held sort. * function: *

Now to add criteria — go to footer section and click *:

Select records where all of the following apphy

Records where * i2 egual to *

Select field — in this example we want all outstanding balances more than $0

Shareholders ¥ |

Shareholder Shares » Shares Held
= Shares ] Guislanh::lhing Balance
o Unreconciled Cheques > [ L3
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Click is equal to

Select greater

Select records where all of the following apphy

_I Records where Outstanding Balance m ]

equal

greater

less

Result: criteria = outstanding balance is greater than 0

Select records where all of the following apphy

_I Records where Qutstanding Balance is greater than 0

To add more criteria, click on [...] and select Add a new elementary condition

Select records where all of the following apphy

| Records where Cutstanding Balance i greate
Adda n§ elementary condition
n

Add a advanced Elementam condition

Click *
1

Select records where all of the following apphy

_I Records where Qutstanding Balance ig greater than 0

Records where * g eqgualto *

Select
Trust » TrustCode
Transactions > TrustMame
share Transfers 3 Tru
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Once TrustName is added, can select trust from drop down list

ACLUIUS WG G WULSLadilly Uaidl -G B U SaLle] Lann o

| L=l zulEaE Ay
_I Records where TrustName iz egual to IT "I

Click

5. Preview

E wport |
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