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GDMA Payment System

Control, automation, flexibility and detail are the key words to describe the GDMA Payment
System.

Easy to use, yet powerful enough to provide the results needed to process payments in a
controlled manner.

The GDMA Payment System consists of two key sections: Direct Credit and Cheque.

PAYMENTS
Trust Group =
Cheque / DC Date: 20-11-2014 |Z| Stmt / Report Sort First name -

e |

| Drirect Crel:liti Cheque

DC Batch Settings

Batch# |1 Bank MEI -
Exchange Rate 1.0000 Currency New Zealand Dollar -

Enable DC Processing Lock [] s

Transaction Entries

‘ Process DC File ‘

Your Ref (16 chars}

Bank Charges SHA W Currency Comv.  |EXCH W7
| Payee List | | Summary Report | | Statement Close
[ Refresh [] Trust Detail

(8) Opening Balance Date | 19-11-2014 (=]
() Last Nil Balance [ Export
() Last Payment Made

FIGURE 1: PAYMENT SCREEN FOR DIRECT CREDITS

PAYMENTS
Trust Group ARAKARI TRUST e
Cheque / DC Date; 20-11-2014 Ei Stmt / Report Sort |First name -
[ o |
Direct Credit 0 Cheque I
Cheque Run Batches
Cheque# From Cheque# To Status | Print/Preview Chegues |
! Diestroy/Reprint |
| Remaove All |
Save
Cheque Start #: End = | Add Transaction Entries
Summary Report, Statements and Chegues will be sorted by chegue number then by First name,
MOTE: If a cheque run is added, then the sort order can only be changed AFTER removing the ALL cheque runs {for the currently selected trust grot

Payee List Summary Report Statement Close:
| I I

[ refresh [ Trust Detail (3) Opening Balance Date  |19-11-2014 [#]

() Last Mil Balance [ Export
() Last Payment Made

FIGURE 2: PAYMENT SCREEN FOR CHEQUES
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Features

e Control through the use of a batch payment process.
¢ Automatic creation of direct credit files for the following banks:
o ANZ
o BNZ
o Westpac Trust
o National
o NAB
¢ Able to customise the layout of the statements (not content)
Able to customise the layout of the cheques (not content)
o Statement flexibility by being able to produce detail from:
o An opening balance date,
o The last Nil balance,
o The last payment made.
Ability to enter an exchange rate for overseas payments, for direct credits.
Automatic eligibility process.
Customisable payment threshold limits.
Payout using outstanding balances for a particular trust — automatically
accumulating the outstanding balances of the associated trust blocks.
Detailed transaction processing.
e Automatic locking system to ensure that no further transactions can be conducted
during a payment process.
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Trust Group Settings (for DC Payments)

Acc oC OC Threshold DC oC DC
blaine (R0 Ehoni tontart fAddyess ArcHo MName Threshold Threshold Offshore Code Reference Particulars
3 ” 19-216-802 | 111222 Trust | PO Box 13 042, Christchurch | 0108022267083000 | Trust One 20.0000 5.0000 TrustOne 2013 Annual Dividend
*
Main Details | Trosts
10k 190
Mame: Trust1 *DC Acc Name: Tryst One
Address: | pg Box 13 042, Christdhurch *DCAccNo:  p108022267083000
DC Code: TrustOne
DC Particulars: | pividend
DC Reference;
IRD: 13-216-802 2013 Afinual
Contact Name: |Trust DC Threshald: 5.0000 MAI Originatar:
Contact Phane: 117222 O'C Thresh. Offshore: MA| Receiver:
Chq Threshold: 20,0000 Financial Start: j3n -

Trust group settings are used to record:

e Payment Thresholds
e Direct Credit Account Details

These entries are required for the production of direct credit payment files and payment eligibility processing. They are recorded in
Administraton -> Trust Groups.

Ensure the settings are entered before processing direct credit payments.
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Payment Thresholds

DiC Threshold: 50000
D Thresh, Offshore:

Chg Threshold: 20.0000

Trust Group Payment Thresholds are used to ensure that only outstanding amounts that are
equal or above the payment threshold, are included in payment batches.

There are two different thresholds:

1. DC Pay. Threshold for NZ payments
2. DC Pay. Threshold OffShore for non-NZ payments

Direct Credit Account Details

*DC Acc Mame:  Tryust One

* DC Acc Mo 0108022267083000

The payment system produces direct credit payment files that are used by the banks. Core
information required by the payment files are as follows:

1. DC Acc. No. (req.) — Direct Credit Account Number. This is the number in which the
funds are being transferred out.

2. DC Acc. Name (req.) — Direct Credit Account Name. This is the bank account name
associated with the bank account number.
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Payment Criteria

Criteria are used to ensure that only eligible shareholders are included in the payment
process.

It is based on factors sourced from shareholder details, trust group settings and payment
screen selections.

The criteria are implemented during each payment process and applied automatically.

Direct Credit Payment Criteria

For a shareholder to be eligible for a direct credit payment, the following needs to be current:

Shareholder Info - Payment Type is set to Direct Credit
Shareholder Info - Bank Acc. No (Bank Account Number) is entered.

The Shareholder’s total outstanding amount in all trust blocks that belong to the
selected trust group is equal or above the trust group payment threshold.

Shareholder has an outstanding amount in a trust block for the selected trust group.

o Shareholder Info - Bank Acc. Type (Bank Account Type) is the same as the Currency

selected in the Payment screen.
o The Pay tick box is checked in the Payment screen’s Payee List, against the
shareholder.

The following is an example shareholder that will be eligible for a NZD currency direct credit payment if the trust group
threshold is $5.00 and the selected trust group has trust block Trust1 as part of its group.

— |Home| Utilities. Administration  Lists  Users  AGM

e B =% " v H W

SH Add SH Merge SH Reports
Shareholder

Shareholders Distribution Payment Reconcile Reports Change Pwd Remote Support Help

General

Facilities

Shareholder Search (Ctrl F) 927 John Doe

Mame/No ]:Ohﬂ doe

|5harenulnerlnﬂ3 Fingncial Transactions.  Share Transactions  Reference  Misc
Options  Alias/Trustees -

Sort By Name Eill| First Mame John Surname Doe

Trust e Address
: ———— ~
|ciear Fiter | | searen | IRD [061-361782  |wRWT[] Bank Country hZ z )
Pay |Direct Credit = | Bank 00-0000-0000000-000 _
Post Code Sex  |Unknown = | | Bank Account Details | Closed [
| DoB|-
Phone — o
Cell ar Gecd [B] 'ﬂl
© | Email Send email| ||| Trust | Shares Balance |
i Type Other = e ) Balance 535995
: + |Trust] | 151.88 535995 &
Admin
Region e
Alias Names QOB

* Click here to add a new row Motes ()
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Cheque Payment Criteria
For a shareholder to be eligible for a cheque payment, the following needs to be current:

e Shareholder Info - Payment Type is set to Cheque.

: Shareholder Info — Address has an entry.

: Shareholder has an outstanding amount in a trust block for the selected trust group.

: The Shareholder’s total outstanding amount in all trust blocks that belong to the
selected trust group is equal or above the trust group payment threshold.

.

e The Pay tick box is checked in the Payment screen’s Payee List, against the
shareholder.

The following is an example shareholder that will be eligible for a payment if the trust group threshold is $10.00 and the
selected trust group has trust block Trust1 as part of its group.

|Home| Utilities. Administration  Lists  Users  AGM

e & % ° © T v ©

Shareholders Distribution Payment Reconcile Reports | SH Add SH Merge SH Reports | Change Pwd Remote Support Help
Shareholder

Facilities General

Shareholder Search {Ctrl F) 2273 Adelaide Reremoana Kawana

|jane doe
Namefhoi{ 7 = | Shareholder Info | Fingncial Transactions:  Share Transactions  Reference  Misc

Options  Alias/Trustees -
Sort By ' First Name  Jane Surmame Doe

iRt e Address ———————————
o Clear F\Iter| | Search ‘ ﬁ“‘

IRD |015-380-411 |MRWT [] Bank Country NZ -

Pay Chegue = | Bank 03-0215-0273476-025]

Post Code: | Sl Female = |w‘| Closed [
| DOB| 11-09-1948

Phone =i —

Cell Dec'd [] [Decd|-
: | Email Send email || | Trust | Shares Balance |
| e Indwidual - ! Balarce 584216

i | (st | 61471 se4216 (8

Region  Auckland s

Alias Names QOB
»leowmor | =
#* Click here to add 3 new row | also known as governar

MLC order - dividend to be held 13/08/2008
Emailed MLC 5/12/13 if dividends can be released; told still held
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Payment Screen — Header

Trust Group Trust1 -
Cheque / DC Date:|24-11-2014 | *| stmt/ Report Sort EH ID x
! e ! | First name
: 2 Last name
Direct Credit | Cheque Pnst Gode
| 1 | Post Code-First name L —
DC Batch Settings Post Code-5HID
{SH ID
Rateh 2 [61009 Fank AMNE -
Trust Group
Trust Group Trustl 5

The payment system is used to create payments using cheques or direct credit files based
on the shareholders outstanding amounts for trust block(s) pertaining to the selected trust

group.
Single Distribution Payment

Trust Group -
Distribution: A Trust - Nov 15 2007 12:004M - Single Distribution Payment Only

Payments can be made based on a particular distribution. This is a separate specialised
option which is purchased.

Cheque / DC Date

Cheque / DC Date: 24-11-2014) &2

The Cheque / DC Date is used in the statement, direct credit files and cheques.

Example statement (displaying statement date of 24/11/2014)

Trust Group 1
Address Line Statement Type
Direct Credi

Cheque ! Batch #
123

Statement Date
24-11-2014
TrustIRD No.
18-216-802

software 11 58



Example direct credit payment file (BNZz file type, displaying DC Date 01/02/2006 as 060201 in top row)

2,0389370443150025,50,1719, John Doe|,lmer‘5ton,SHN 2726,,1719,Trust One,TrustOne, 2013 Annual,Dividend

Stmt / Report Sort
Trust Group Trustl -
Cheque / DC Date: 24-11-2014 | *| stmt/ReportSort EHID -
| o | First name
: ; Last name
| Direct Credit | Chegque Pnst Gade
- Post Code-First name L —
D€ Batch Settings Post Code-SHID
[SHID

Ratrh & (61009 Rani ANT

The following options are sorted through this selection:

| Payee List | | Summary Report | | Statement

| Print/Preview Cheques |

The list of sort options are limited, but can be expanded on request. Currently, the list and
future possible expansion options are limited to shareholder information, excluding shares
and transactions.

Info o

Info 79 Shareholders currently over cheque threshold of $20.00

14 Shareholders currently over DC threshold of 55.00

The number of shareholders that meet payment criteria for the selected trust group will
display.
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Payment Screen — Direct Credit

Batch #
Birect Credit | Cheque
D Batch Settings
Batch# 121 Bank BNZ 2008] B
Exchange Rate | Currency New Zealand Dallar

Enable DC Processing Lock [

| Save |

Progess DiC File ; g
| B | Transaction Entries

The batch number is used in the direct credit payment file, statement and shareholder

transaction screen.

Example statement (displaying batch # of 123)

Trust Group 1
Address Line Statement Type
Direct Credil
Cheque ! Batch #
123
Statement Date
24-11-2014
TrustIRD No,
18-218-502
Example transaction screen (displaying batch # of 123)
Shareholder Infio | Financial Transactions | Share Transactions Reference  Misc
Select Trust Group: All = | Select Trust: Al ¥
|_ Cate ™ Transaction i Comments '_R-eco nciled ) Trust Code . Amo unt_" Balance
I - Balance 5.00
| 1 24-Mov- 2014 | Payment Batch#123 Trustl -517.19 5.00
. Exchange:
24-Mov- 2014 Direct Credit Batch#123 -517.19 éfll'zl"ency NG ] 31719
MNZD

Example direct credit payment file (BNZ file type, displaying batch # of 123 in top row)

1,,,,0108022267083000,7,141124,141124,
2,8309370443150025,50,1719, John Doe, Imerston,SHN 2726,,1719,Trust One,TrustOne,2813 Annual,Dividend
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Bank

| Direct:rediti Cheque

D Batch Settings

Batch# 123 Bank  [CLFEEE 5
Exchange Rate | Currency [New Zealand Dallar

Enable DC Processing Lock || =
Save

Transaction Entries

Process DC File ‘

Each bank has a different direct credit file format. Use the Bank drop down list to select the
required bank.

Exchange Rate and Currency

|
| Direct Credit | Cheque

DC Batch Settings

Batch# 123 Bank [ -

Exchange Rate 1 Currency Mew Zealand Dollar x

Enable DC Processing Lock [ | =

Transaction Entries

Process DL File ‘

The NAB bank allows for the entry of an exchange rate and currency. The currency selected
will ensure only those shareholders with the associated bank account type are included in
the payment process, along with the normal payment criteria.

The following displays the location of an associated bank account type (Bank Acc. Type) that is to match the Currency selection
in the payment screen.

|5hareh0|der|nfa | Financial Transactions  Share Transactions  Reference  Misc
| I

First Name | Jahn surname Doe

Address
IRD | 100-000-D0G| NRWT []  Bank Country NZ b | |
Pay [Direct Credit - Bank 00_0000-0000000-000

Bt Chde SeX  Unknown ~ | | Bank Account Details | Closed ]
| DoB| -

Dinamas I
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Enable DC Processing Lock
Direct Cr&d|t-l Cheque
D Batch Settings
Batch# 123 Bank BMZ 2008 -
Exchange Rate | Currency Mew Zealand Daollar

Enable DC Processing Lock

Save

Process DC File - : .
Transaction Entries

This option is to ensure that no other shareholder information is maintained during the direct
credit payment process. This is a safety feature to ensure that related outputs such as
Payee List, Summary Report and Statements agree with the direct credit transactions when
they are posted.

The option is automatically turned on when Process DC File is clicked.

It can be manually turned off when it is no longer required.

software 15 58



Payment Screen — Footer - Refresh

| Payee List Summary Report Statement [ | Close
efres Trusk il - 2

[ Refresh [ Trust Detal () Opening Balance Date | 01-05-2013

{®) Last Nil Balance [ Export

() Last Payment Made

Outstanding Balances

The Payee List and Summary Report require complex processes to derive balances, which
are used by the lists, based on a variety of factors. Due to this, processing time can vary
from a few seconds to 15 minutes.

Outstanding Balances Refreshing / Recalculation

The Payee List will automatically refresh its information each time it is selected for the first
time for each GDMA session (a session is the time when the application is started until it is
closed) and per operator.

To optimise the payment processing experience, the information is not re-checked for each
subsequent time the Payee List is selected.

The Refresh option is used to enforce the application to refresh information for the Payee
List. This should be used if related information had been changed, such as entering a bank
account for a shareholder that previously did not have one.

The Payee List is to be used by one operator at any one time, to reduce the time to re-
process the balances.
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Payment Screen — Footer —
Payee List

| Payee List | | Sumimary Report | | Statement | Llose

[#] Refresh [ Trust Detail | O Opening Batance Date 01 T |T|
| (@) Last Mil Balance [ Export
| (C) Last Payment Made
Ticc Al || Clear Al Update Cancel Close — Search | [ Export to csv
I SHID First Name I Last Mame | Payee | Bank Account i Balance | Balance x Exc ‘ Decd I Pay? é‘
5 “johnny " Doe i 1100 | 8359 8358 |_:| i |Z|
18 lermaine Dawkins 1300 038 938 [
51 leremiah Hopkins 1400 5.54 554 [
91 Wilkelm Prius 1200 1217 1217 E
105 Zoren Clifford 1600 533 533 [0 =)
112 lanuary lonas 1700 2242 2242 [0 =
121 Dorathy Singer 1800 2119 2113 [ =
136 Clark Priestly 1300 3693 3693 [
144 Luke Graham 200 5.24 524 [0 -

Tick All || Clear Al Ipdate ol || searen || EmorttoCS‘uf|

| suip | First Mame | Last Name ' Payee | Balance

|3?_ | Crarling Suarez Darling Suarez 506.26

46 Wirston Godfrey Winston Godfrey 83.64

g

MEEEEEEE S

152 Prince Charming Prince Charming 12613
156 Emerald Johnson Emerald Johnson o4474

Ernest Dickinson Ernest Dickinson 36047

Gerald Crawford Gerald Crawford 1,153.25

‘Walter Anderson ‘Walter Anderson 549.20

(9] | [0 | [ | < | | [ | [ =

Richard Holland Richard Holland 261.79

This feature provides the ability to pay one or more eligible shareholders instead of the
whole batch at once. This is possible by ticking the Pay tick box for the appropriate eligible
shareholders in the Payment Grids, which will be used to filter the eligible shareholders in
the following:

Summary Report | [ Statement |

Save
I DiikiDscian Chanies | Transaction Entries

Process DL File

Cheque Start #: End = | Add |
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No information can be modified in this screen, except indicating through the Pay tick box
which shareholders are to be paid.

Tick Al | Clgar Al | Close Ch: Search Export to C5V

Other features include:

Tick All

Automatically tick (include all) the Pay tick box for all eligible shareholders
Clear All

Automatically untick (exclude all) the Pay tick box for all eligible shareholders
Update

When changes are made to the Pay tick box, the Update and Cancel buttons become
available. Clicking on Update will save the changes to the tick boxes. Clicking on Update
does not initiate the payment process.

Cancel

When changes are made to the Pay tick box, the Update and Cancel buttons become
available. Clicking on Cancel will revert the changes to the tick boxes. Clicking on Cancel
has no affect on other processes and does not initiate or revert the payment process.

Close
Closes the form.

Search
Attempt to locate the shareholder id entered in the SH # text box.

Export to CSV
Exports the payee list to a CSV file

The Payee List is to be used by one operator at any one time, to reduce the time to re-
process the balances.
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Payment Screen — Footer —
Summary Report

| Payee List || summary Report | Statement | | Close

[#] Refresh [] Trust Detail &=

(C) Opening Balance Date | 01-05-2013 5|
(®) Last Mil Balance [Export
() Last Payment Made

This is used to provide a summary of payments that would be made, when selecting the
following:

Save
Transaction Entries

Process DC File =
Print/Preview Cheques

The summary of payments can be separated by trust for each shareholder.

Example Direct Credit Summary Report

Payment Summary - Trust Group 1

Date: 24-11-2014

Batch Number: 123

Currency: NZD

Exchange Rate: $1.00

Payment Threshold: $5.00
1D Shareholder Name Decd Bank Account # Amount (NZD)
5 Johnny Doe O 11-00-- $83.89
21 Jeremiah Hopkins O 14-00- 55.54
91 Wilhelm Prius O 12-00- 1217
105 Zaoren Clifford O 16-00- $2.33
112 January Jonas O 17-00- $22.42
121 Dorothy Singer O 18-00-- 521.19
136 Clark Priestly O 19-00-- $36.93
144 Luke Graham O 20-00- 52.24
Total Shareholders: 8 Total: $192.71
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[ Summary Report

[#] Trust Detail

Example Direct Credit Summary Report — by trust

Payment Summary - Trust Group 1*

Date: 24112014

Batch Number:
Currency:
Exchange Rate:
Payment Threshold:

1D Shareholder Name Decd Bank Account # Amount (NZD)

5 Johnny Doe O 11-00--
Trust1 583.89
$83.89

Y Jeremiah Hopkins O 14-00--
Trust! $5.54
$5.54

91 Wilhelm Prius 0 12-00-
Trust? $1217
$12.17

1032 Zoren Clifford O 16-00--
Trust! $5.33
$5.33

112 January Jonas O 17-00--
Trust? §22 42
$22.42

121 Dorothy Singer O 18-00--
Trust1 $21.19
$21.19

136 Clark Priestly O 19-00-
Trust1 $36.93
$36.93

144 Luke Graham a 20-00-
Trust? 5524
$5.24
Total Shareholders: 8 Total: $192.71
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| Summary Report

[] Trust Detail

Example Cheque Summary Report

Payment Summary - Trust Group 1*

32

45

152

156

201

213

287

Date: 24112014

Currency: NZD

Exchange Rate: $1.00

Payment Threshold: $5.00
Shareholder Name Decd Cheque # Amount (NZD)
Darling Suarez O 1 $506.26
Address 2
Winston Godfrey O 2 $83.64
Address 2
Prince Charming a 3 $126.13
Address 2
Emerald Johnson O 4 5944 74
Address 2
Emest Dickinson by $360.47
Address 2
Gerald Crawford O 6 $1,153.25
Address 2
Walter Anderson O 7 $549.20
Address 2
Total Shareholders: T Total: $3,723.69

[ Summary Report

[#] Trust Detail

Example Cheque Summary Report — by trust

Payment Summary - Trust Group 1*

D

46

152

136

20

213

287

software

Date: 24112014
Currency: NZD
Exchange Rate: $1.00
Payment Threshold: $5.00
Shareholder Name Decd Cheque # Amount (NZD)
Darling Suarez a
Address 2
Trust? $506.26
1 $506.26
Winston Godfrey O
Address 2
Trust1 $83 64
2 $83.64
Prince Charming a
Address 2
Trust? $126.13
3 $126.13
Emerald Johnson a
Address 2
Trust1 $944 74
4 $944.74
Emest Dickinson
Address 2
Trust? $360.47
5 $360.47
Gerald Crawford a
Address 2
Trust? $1,133.25
6 $1,153.25
Walter Anderson O
Address 2
Trust? $549.20
T $549.20
Total Shareholders: T Total: $3,723.69
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Payment Screen — Footer —
Statement

Statements can be sorted and processed to display transactions based on:

(&) Opening Balance Date  |01-05-2013 , |

() Last il Balance [ | Export

i) Last Payment Made

() Opening Balance Date | 01-05-2013 [ %
(%) Last Mil Balance [ |Expaort
(") Last Payment Made

() Opening Balance Date | 01-05-2013 . x|

() Last Nil Balance [] Export
{#) Last Payment Made

Opening Balance Date
The opening balance date is used for statement production.

(8) Opening Balance Date | 30-08-2013 | *]

() Last Mil Balance [] Export
() Last Payment Made

software
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Example Transactions

Transactions for Trust Group 1, SH

Shareholder Info ‘ Financial Transactions

Share Transactions

ID#19

Reference

Misc

Select Trust Group: Group -» Trust Group 1 =

Select Trust: All

Date | Transaction

24-Mov- 2014 Share Distribution - Gross Amount

24-Mov- 2014 Payment Batch®123
24-Mov- 2014 Maori Authority Tax Credit

24-Mov- 2014 Share Distribution - Gross Amount

12-5ep- 2013 Payment Batch#160913
30-Aug- 2013 Maori Authority Tax Credit

30-Aug- 2013  Share Distribution - Gross Amount

30-Aug- 2013 Share Distribution - Gross Amount

Example Statements (based on above transactions)

Comments | Reconciled | Trust Code |

001, Annual
Includes
Maari
Authority Tax
Credits:
$1.59 at
17.5%

Shares Held:
1876.58, Rate
per Share:
0:01.Annual
Includes
Maori
Authority Tax
Credits:
5199at
17.5%

Shares Held:
1876.58, Rate
per Share:
034 Annual -
Dividend
AGM 30 Aug
13, Includes
Maori
Autharity Tax
Credits:
§135.98 at
17.5%

Shares Held:
1876.58, Rate
per Share:
0:36.Annual -
Dividend
AGM 30 Aug
13 TAX FREE

Trust1

Trust1
Trust]

Trust1

Trust1
Trust1

Trust1

Trustl

Amount |

$11.37

-59.38
-51.99

$1137

-51313.61
-$135.58

STIT.02

S67257

Balance
Balance §9.38

51137

5.00
5938

51137

5.00
§1313.61

5144959

$67257

Transactions for Trust Group 1, SH ID # 19,, Opening Bal Date: 30/08/2013

Trust Group 1

Address Line Statement T
Direct Credi
Cheque/Batch #
61009
Statement Date
25-11-2014
TrustIRD No.
19-216-802
Jermaine Dawkins Shareholder IRD No.
DO0DO0OD0
Bank Account No,
13-00-
Total Paid / Qutstanding
59.38
Shareholder ID Mo. 19
30-08-2013  Proprietors of Mawhera Incorporation : Opening Balance 5131361
12-08-2013  Proprietors of Mawhera Incorporation : PaymentDC# 180913, Bank -81,31381
Acc#1231660093167058
24-11-2014  Proprigtors of Mawhera Incorporation - Share Distribution - Gross Amount - Shares 51137
Held: 1876.58, Rate per Share: 0.01, Annual, Includes Maori Authority Tax Credits:
51.98 at 17.5%
24-11-2014 Proprietors of Mawhera Incorporation : Maori Authority Tax Credit -51.99
24.11-2014  Proprietors of Mawhera Incorporation : PaymentDC# 123, Bank -50.38
Acc#1231660093167058
24.11-2014  Proprietors of Mawhera Incorporation - Share Distribution - Gross Amount - Shares 511.37
Held: 1876.58, Rate per Share: 0.01,Annual, Includes Maari Authority Tax Credits:
51.99at17.5%
24-11-2014  Proprigtors of Mawhera Incorporation : Maori Authority Tax Credit -51.89
25-11-2014  Payment $9.38

software
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Payment Screen — Process DC File

Process DC File will create a file that is used for direct credit online banking.

Birect Credit | Cheque

DiC Batch Settings
Batch# 123 Bark BNZ 2008 &
Exchange Rate || Currency [New Zealand Dollar

Enable DC Processing Lock [ S

Process DC File = . =
Transaction Entries

There are a few different direct credit files that are created based on the bank selected.

The following is the format of the BNZ direct credit file. Other formats are to be documented
in future updates.

BNZ File Format
The following is the detail of the BNZ Direct Credit (AFI) Definition, specifically for GDPro ->
Payment -> Bank: BNZ -> Process DC File Process.

o File Header Record Format

Record Type,1 digit: 1 = Header

Direct Debit Auth No,7 digits: Blank

Batch Number,2 digits: Last 2 digits from GDPro -> Payment -> Batch #

Batch Seq Number,4 digits: All digits from GDPro -> Payment -> Batch #

Account Number,15 digits: All digits from GDPro -> Administration -> Trust

Groups -> DC Acc. No. (req.)

Batch Type,1 digit: 7 = Direct Credit

Batch Due Date,6 digits YYMMDD: GDPro -> Payment -> Cheque / DC Date

Today’s Date,6 digits YYMMDD: Current Date

o Indicator,12 char: Blank

e Detail records
e Record Type, 1 digit: 2 = Transaction
o Acc No, 16 digits: GDPro -> Shareholder Info -> Bank Acc. No
e Trans Code, 2 digits: 50 = Direct Credit
¢ Amount, 12 digits: Outstanding balance for selected trust group x 100 to remove

the two decimal places.

e Other Party Name, 20 chars: GDPro -> Shareholder Info -> Firstname + a space +
GDPro -> Shareholder Info -> Surname or GDPro -> Shareholder Info -> Payee
Name, if there is an entry.

e Other Party Ref, 12 chars: 12 chars after the first 12 chars from GDPro ->
Shareholder Info -> Bank Acc. Details
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Other Party Code, 12 chars: GDPro -> Shareholder Info -> ID

o (This will have text “SHN: “ before ID number)
Other Party Alpha Ref: Blank
Other Party Particulars - Particular Reference Details, 12 chars: Dividend (gross)
Subscriber Name - This Party (Name of Payer), 20 chars: Subscriber Name (Trust
Group making the payment)
Sub Code - This Party code reference details, 12 chars: GDPro -> Administration ->
Trust Group -> DC Code (opt.)
Sub Reference - This Party reference details, 12 chars: GDPro -> Administration ->
Trust Group -> DC Reference (opt.)
Sub Particular - This Party particular reference details, 12 chars: GDPro ->
Administration -> Trust Group -> DC Particulars (opt.)
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] ]
Process Example — Direct Credit -
Preparation
The following will demonstrate an example processing run.
Setup
Trusts that are used:
D Code Mame Shares Contact Phone Fax IRD Area HA
3 2064 | Trust1 Trust 1 Luke Skywalker | 2222 2222 11-111-111 | 10000000.00
Trust Group with Trusts assigned:
Mame IRD | Phane . Contact J Address | Acc No | ’I:cacme Threshold | 'IE'Jhcreshold g?f;l’nger;hold
» 19-216-802 111222 .Trust .Address Line .01 08022267083000 .Trust Cne .ZD.DDDD :5.0000
*
< >

Main Details | Trusts |

' Trust1 i

Trust Group Payment Thresholds used:

DC Threshold: 5.0000
DC Thresh, Offshaore:

Chg Threshaold: 20,0000

Distributions processed on each trust:

| Scministration |

iles Dist, History
| Date Process Date Trust Gross Total Total Shares | Mo of Shareholders
[ 24-11-2014 24-11-2014 Trust 1 517411.84 2B93197.73 1902
26 | 58
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Eligible shareholder for direct credit payment — Shareholder Info:

reholder Info

Sha

Firs

t Name

Address
Address Line
Address Line 2

Fimancial Transactions  Share Transactions  Reference M

isc

19 Jermaine Dawkins

Jermaing Surname | Dawkins

IRD | 000-000-000 NRWT ] Bank Country hZ

Pay Direct Credit T

Bank 13.00 -

Closed[T]

an

Shares

Balance
Balance 59.38

187658 sa33 |84

Sex | [
Past Cade pemale (fBanicien

| DoB | 08-02-1922 ASB, Hokitika
Phone 111 T o - =
i Dec'd [] |Decd| -
Email Send email| Trust
Type Individual i "

¥t
Admin L
Region West Coast X,

Alias Names | DOB -

7 i Motes (]

Eligible shareholder for direct credit payment — Financial Transactions:

Shareholder Info | Financial Transactions | Share Transactions  Reference  Misc

19 Jermaine Dawkins

Select Trust Group: All ¥ | Select Trust: Al

+

Date

24-Mav- 2014

24-MNaoy- 2014

24-Movy- 2014

24-MNov- 2014

24-MNov- 2014

24-Moy- 2014

Transaction Comments | Reconciled | Trust Code

Maori Authority Tax Credit
Shares Held:
1876.58, Rate
per Share:
0.01 Annual,
Share Distribution - Gross Amount Includ.es
Maaori
Authority Tax
Credits:
5199 at
17.5%
Payment Batch# 123
| i Exchange:
1.00,
| Currency
| nNzD

Direct Credit Batch#123 -59.33

Maori Authority Tax Credit

Shares Held:
1876.58, Rate
per Share:
0.01,Annual,

Share Distribution - Gross Amount Includ_es
Maari
Authority Tax
Credits:
5199 at
17.5%

software

Trust1

Trust1

Trust1

Trust1

Trust1

Amount

-81.99

31137

-59.36

-51.59

51137

Balance.
Balance 5938
5938

31137

5933

5933

$11.37
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Report

Check eligibility.

Use Reports —> Fixed Format Reports -> Shareholder Register to account for shareholder
outstanding amounts for the trust group and not just for a particular trust.

| Options \

Report  Freviev
Criteria Grid

Print Preview  Edit Layout  Copy

View and Maintain

g >
Adhoc Reports A

Special

Backup Restore

Technical Support

S

Close

Other

Report Selectionand Criteria

Bl Favorites

Addresses
Audit Trail

Unpresented Cheques
B Fised Format Reports

Distribution and Tax (MAC)
Export Address

Financial Summary

Kaumatua Eligibility

Payment Details and Addresses

Presented Cheques

Reconcile by Trust Group - Cheques
Reconcile by Trust Group - Direct Credit
Reconciliation Report

Reg Summary and Shareholder Trans Report
Register Summary

SH Administrators Report

Share Analysis

Share Cenificate

Share Register

Share Transter Schedule

Share Transfer Schedule - Pending
Shareholder Alias

Shareholder Balances

Trust Trust 1
I o,

First Name
Surmame
Sharenalding
Financial Bal.
DOB

Gender

Payment Method
Deceased
Address Status
Region

Sort Report By

Decimal Places 5

Shareholder Register

Shareholder Register Summary
Shareholder Transactions
Shareholders in Multiple Trusts
Unclaimed Analysis
Unclaimed Dividend
Unclaimed Dividend V2
Unclaimed Money
Unpaid by Vear
Unpaid Percentage

User Designed Reports

Shareholder Register Report

Trust 1

[} Name

Sex D.O.B. Decd RWT

Bank Account
IRD No.

[ Exclude D Shares

Shares Held

Closing Balance

Phone Number

Email Address

5 Johnny Doe
Address 1

F 15-05-1923 M

software

1100

16,778.26000

50.00
DC

(08) 3235518
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Prepare
PAYMENTS

Trust Group Trust Group 1

Cheque / DC Date: 26-11-2014 I;l Stmt / Report Sort SH 1D

[ oo |

| DirEftCl’Edit‘ Cheque

DC Batch Settings

Batch# 123
Exchange Rate |

Enable DC Processing Lock []

Bank

Currency New Zealand Dollar

BMNZ 2008

Process DC File ‘

Save

Transaction Entries

| Payee List ‘ | Summary Report | |

Statement

[C]Refresh [#] Trust Detail

Select sort order:

PAYMENTS

Trust Group Trust Group 1

Cheque / DC Date:|26-11-2014

| mo |

| DirectCred'rt| Cheque

(8) Opening Balance Date | 30-08-2013
() Last Mil Balance
() Last Payment Made

[+ stmt s Report sort EENR =

[]Export

Close

First mame
Last name
Post Code

D¢ Batch Settings

Batch# 123

Select bank:

| DirectCredit‘ Cheque

Bank

BNZ Zous

Past Code-First name -
Post Code-5HID
SH ID

DC Batch Settings

Batch# 123

Exchange Rate 1

Enable DC Processing Lock

Select payees:

| Payeslist

[#] Refresh

Bank.

Currency

Pro

BNZ 2008

BNZ 2008

v [

Mational
Mational2

A

—|'WestpacTrust

ANEZ

L

software
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Process Example — Direct Credit —
Sort by SHID

Payee List

|stm: { Repart Sort [EH 1D

=]

DC Payment Grid

Tick All I Clear all | Update | Cancel | Close | SH # I] Search I
SHID |First Name Last Name Bank Account Balance Balance % Exc | Decd |Pay
1 firstname 15 0000000000015000 $176.00 $17600 O &
2 firstname15 sumame02 0000000000015000 $165.00 $165.000 [
7 firstname10 sumame07 0000000000010000 $110.00 $110.00 [0
8 firstname03 surname08 0000000000003000 $99.00 $39.00, [
13 |firstname0d surname13 0000000000004000 $44.00 $44.000 [
14 |firstname03 sumame14 0000000000003000 $33.00 $33.00/ [

Summary Reports
Summary Report

.............................

Currency:

HZD

Exchange Rate: $1.0000
Payment Thresholck $10.00

Payment Summary - Trust Group A

1] Shareholder Name Decd Bank Account 2 Amount (NZD} Amount (NZD)
1 firsthamelb ]  0000000000016000 $176.00 $176.00
2 firstnamels surnamel2 [0 0000000000015000 $165.00 $165.00
7 firstname10 surnamed? ] 0000000000010000 $110.00 $110.00
a8 firsthameDd surnarmels 0 0000000000003000 $99.00 $99.00
13 firstnameD4 surname13 [0 0000000000004000 $44.00 $44.00
14 firstnamel3 surname14 [0 0000000000003000 $33.00 $33.00

Total Shareholders: 6 Total: $627.00 $627.00

software Page 30|58



Summary Report

VT il

ot

Payment Summary - Trust Group A

Currency: HZD
Exchange Rate: $1.0000
Payment Thresholct $10.00

1] Shareholder Name Decd Bank Account Amount (NZD) Amount (NZD)
firstnarmelb [0 00-0000-0000016-000
Thust! F16.00 $16.00
TRtz F150.00 f1E0.00
$176.00 $176.00
firstharnels surnamel2 [0 00-0000-0000015-000
Thest! $15.00 $15.00
stz $150.00 $150.00
$165.00 $165.00
& firstnamel10 surnamel? O 00-0000-0000010-000
Tst! F10.00 $10.00
Tst2 F100.00 10000
$110.00 $110.00
il firstnarmeldd surnameld [0 00-0000-0000003-000
Thust! $9.00 £9.00
T2 $90.00 $90.00
$99.00 $99.00
13 firstnarneld surnarme13 [0 00-0000-0000004-000
Thist ] $4.00 §4.00
Thist? $40.00 £40.00
$44.00 $44.00
14 firstnarmeld3 surname 14 [0 00-0000-0000003-000
Thist] $3.00 $3.00
TRist2 $30.00 §30.00
$33.00 $33.00
Total Shareholders: 6 Total: $627.00 $627.00
Statements
Trust Group A
Trust 1 Adresslinel Statement Type
Trust 1 AdressLine2 Direct Credit
Trust 1 AdressLined Chegque (Batch
123
Statement Date
10E/2006
TrustIRD Ho.
firstnamedd surnamel1d Shareholder IRD Ho.
0
Bank AccountHo.
00-0000-000000:3-000
Total Paid
$33.00
Shareholder (D Ma. 14
Trust1
02-05-2006  Share Distribution - Gross Amount - Shares Held: 3, Rate per Share: 1,Annual 300
TaH FREE
01-06-2006 Payment $3.00
Trust2?
03-05-2008  Share Distribution - Gross &mount - Shares Held: 30, Rate per Share: 1 annual $30.00
TAX FREE
01-06-2006  Payment $30.00
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Process Example — Direct Credit —
Sort by First name

Payee List

| Strnk: { Report Sort [First name x| |

DC Payment Grid

Tick all | Clear all | Update I Cancel | Close | ‘ SH # I Search ”
SHIDFi(st Name Last Name Bank Account Balance Balancex... D...Pay
lfirslnarnelilﬁl lSI.un.arrn:-N '::::_::: ....... | 1533.["]. |
13 |firstname04 surname13 0000000000004000 $44.00 $44.00| O
8 firstname09 surname8 0000000000003000 $99.00 $99.00/ ]
7 firstname10 surname07 0000000000010000 $110.00 $110.00/ ]
2 firstname15 surname02 0000000000015000 $165.00 $165.00| (]
1 firsthame16 0000000000016000 $176.00 $176.00| (]
Summary Reports
Summary Report
I {Trust Detail
Payment Summary - Trust Group A
Curreney: HZD
Exchange Pate: $1.0000
Payment Thresholk $10.00
1D Shareholder Name Decd Bank Account # Amount (NZD}) Amount (NZD)
14 firsthamed3 surname14 O 0000000000003000 $33.00 $33.00
13 firsthamedd surname13 (] 0000000000004000 $44.00 $44.00
g firstnameld surname0d 0 0000000000009000 $99.00 $99.00
7 firsthamel0 surname0? ] 0000000000010000 $110.00 $110.00
2 firsthame1s surname0z ] 0000000000015000 $165.00 $165.00
1 firstnamelb (] 0000000000016000 $176.00 $176.00
Total Shareholders: 6 Total: $627.00 $627.00
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Summary Report

v iTrust Detail

s

Payment Summary - Trust Group A

Currency: HZD
Exchange Rate: $1.0000

Payment Thresholt $10.00

[1] Shareholder Name Decd Bank Account # Amount (NZD) Amount (NZD)
14 firstnamel3 surname14 [0  00-0000-0000003-000
Truatt $3.00 $3.00
Thistz §30.00 $30.00
$33.00 $33.00
13 firstnamed4 surname13 00-0000-0000004 -000
Thistt F4.00 §4.00
Trust2 $40.00 $40.00
$44.00 $44.00
g firstnamed? surnarme0d 00-0000-0000003-000
Trustt $2.00 $9.00
Trust2 $90.00 $90.00
$99.00 $99.00
7 firstnamel0 surname0y 00-0000-0000010-000
Trustd $10.00 $10.00
Trust2 $100.00 $100.00
$110.00 $110.00
2 firstnamels surnamed2 00-0000-0000015-000
Trustd F15.00 $15.00
Ttz $150.00 $150.00
$165.00 $165.00
1 firsthamels 00-0000-0000015-000
Trust! $16.00 $16.00
Thust2 $160.00 $160.00
$176.00 $176.00
Total Shareholders: 6 Total: $627.00 $627.00

software

33|58



Process Example — Direct Credit —
Sort by Last name

Payee List

| Stk { Report Sork [Last name B | |

DC Payment Grid
Tick All | Clear all | Update | Gancel | Close | SH # |— Search ”

SHID _ First Name | Last Name | Bank Account _ Balance | Balance x ... _ D... Pay

2 |fistnamel5 | sumame02 0000000000015000 $165.00)  $165.00]

O[™
7 firstname10 surname07 0000000000010000 $110.00 $110.00/ ]
8 firstname03 surname08 0000000000003000 $939.00 $399.00/ [
13 |firstname04 sumame13 0000000000004000 $44.00 $44.00/ [
14 |firstname03 sunamel4 0000000000003000 $33.00 $33.00/ [
Summary Reports
Summary Report
Payment Summary - Trust Group A
Cumency: HZD
Exchange Rate: $1.0000
Payment Threshold $10.04
1] Shareholder Name Decd Bank Account # Amount (NZD} Amount (NZD)
1 firstnamels 0 00000000000 16000 $176.00 $176.00
2 firstnamelS surname0d2 0 000000000001 5000 $165.00 $165.00
7 firsthameld surnamedy 0 00000000000 10000 $110.00 $110.00
a firstnamed? surname03 (] 0000000000003000 $99.00 $99.00
13 firstnameld4 surname13 (] 0000000000004000 $44.00 $44.00
14 firstnamel3 surname14 ] 0000000000003000 $33.00 $33.00
Total Shareholders: & Total: $627.00 $627.00
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Summary Report

........

Payment Summary - Trust Group A
Currency: HZD
Exchange Rate: $1.0000
Payment Threshold $10.00
1D Shareholder Name Decd Bank Account # Amount (NZD} Amount {(NZD)
1 firgthamelB [0 00-0000-0000016-000
Thist! $16.00 $16.00
Thust? F160.00 $160.00
$176.00 $176.00
2 firsthamels surnamel? 00-0000-0000015-000
Trist! §15.00 $15.00
Trust2 $150.00 $150.00
$165.00 $165.00
7 firsthamel0 surnamed? 00-0000-0000010-000
Trst! §10.00 $10.00
Trust? F100.00 F100.00
$110.00 $110.00
a firsthameld surnameld 00-0000-000000%-000
Trustd F9.00 F9.00
Thist? $90.00 $90.00
$99.00 $99.00
13 firsthameld surname13 00-0000-0000004-000
Thust? §4.00 §4.00
Thist? F40.00 F40.00
$44.00 $44.00
14 firstnamel3 surname 14 00-0000-0000003-000
Trustd $3.00 $3.00
Thist? $30.00 $30.00
$33.00 $33.00
Total Shareholders: 6 Total: $627.00 $627.00
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Process Example — Direct Credit —
DC File

Produce
Click Process DC File once produced summary reports and statements and satisfied
information is correct:

Save

Process DC File Transaction Entries

Review

& PTGD123.txt - Notepad

File Edit Faormat Help

n,,23,123,1111111111111111, 7, 060601, 0&0&01,

2, 0000000000016000, 50,17600, Firstnameld, ,SHN: 1, ,176,Trust 1 account,,,

2, 000000000001 5000, 50,16500, Firstnamels surnamed,,SHM: 2,,165,Trust 1 account,,
2, 0000000000010000, 50,11000, Firstnameld surnamed, ,SHM: 7,,110,Trust 1 Account,,
2, 0000000000009000, 50, 9900, firstnamedd surnamel, ,SHW: 8,,99,Trust 1 Account,,,
2, 0000000000004000, 50,4400, Tirstnamedd surnamel,,sHW: 13, ,44,Trust 1 account,,,
2, 0000000000003000, 50, 3300, Firstnameds surnamel,,sHM: 14,,33,Trust 1 Account,,,
3,682700,6, 00000000057

Save
Click Save Transaction Entries once:

e Produced and satisfied the summary reports are correct,
e Produced and satisfied the statements are correct,
¢ Produced, processed and satisfied the DC File is correct.

Save

Process DC File Transaction Entries

A warning message will be displayed to provide the opportunity to stop the process:

Save DC Transactions x|

Ensure that Process DC List has been clicked and statements printed and checked PRIOR to saving the DC
Transactions.
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A secondary warning message will be displayed to provide the opportunity to stop the

process:

Process Transaction Data?

@ Would you like to update direct credit transaction data for this batch?

]

Microsoft Access

Transaction Data Update complete

Check

Review payments against eligible shareholders:

- § Shareholders/Transactions &[5 New Distribution 7 Payment [idReconcile = ¢&hReports ! Administration | [Z] Calculator | [H] Login

~Shareholder Search (CtH+S) Shareholder Info. Financial Transactions I_hare Transactions I Misc I
Namej/No:
[V | Alias Tristoesl] | Duphcates Select Trust Group: Im I Select Trust: IAll I
[~ MissingInfo. [ Deceased Date | Transaction | Reconciled| Trust Code [ Amount | Balance |
Sort By: = 02-May-2006  Share Distribution - Gross Amount Trustl $3.00 $3.00
Shares Held: 3, Rate per Share: 1.Annual TAX FREE
Trust: | || |03May-2006 Share Distribution - Gross Amount Trust2 $30.00 $33.00
Shares Held: 30, Rate per Share: 1.Annual TAX FREE
01-Jun-2006  Direct Credit Batch#123 - $33.00 NO $0.00 $33.00
firstname01 surnamels Exchange: 1.00, Curency NZD
firstn ameOl surname16 01Jun-2006  Payment Batch#123 Trust1 -$3.00 $30.00
01Jun-2006  Payment Batch#123 Trust2 -$30.00 $0.00
flrstnamem surnamel13 BALANCE: $0.00
firstname0S surname12
firstname06 surname11
firstname07 surname10
firstname08 surname09
firstname09 surname0d
firstname10 surname07
firstname11 surname06
firstname12 surname0S
firstname13 surname04
firstname14
firstname15S surname02
firstname16
Date: Transaction Type: Trust: Amount:
[0 9un2006 +]| | | $0.00 Add
Comments: | Trust Group Payment
Add Merge | —

Shareholder: firstname03 surnameld (ID: 14)
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Check Payment Run summary entry in administration section:

a e B U e | =

Trusts Trust Groups RPX files Dist History MACA DiC Pagent Runr| Dist. Removal

Apply Update

Administration Support
Trust Group Run Date / Time Total Payment (NZDY) Total Shareholders Exchange Rate User Currency
+ | C Trust 24/10/2007 10:1742 $66.12646 &4 1 LinLeach MNZD
C Trust 29/10/2007 01:5746 $17.773.25 1 1 LinLeach MID

Note Total Shareholders = Total Transactions

Process Example — Cheque -
Preparation

The following will demonstrate an example processing run.

PAYMENTS

Trust Group A Trust -
Distribution: A Trust - Mov 15 2007 12:004M - Single Distribution Payment Only
Cheque / DC Date:|12/10/2015 |E| Stmt/ Report Sort SHID -

| o |

Direct Credit | Chegue |

Cheque Run Batches

Cheque# From Cheque# To Statis | Print/Preview Chegues

|
| Destroy/Reprint |
| Remowve All |

Save
Chegue Start #: End #: - Add Transaction Entries

Summary Report, Statements and Chegues will be sorted by chegue number then by SH ID.

MOTE: If a cheque run is added, then the sort order can only be changed AFTER remaving the ALL cheque runs {for the currently selected trust grot

| Payee List | | Summary Report | | Statement Close

[#] Refresh [ Trust Detail

(®) Opening Balance Date 2/02/2000 T|

() Last Mil Balance []Expart
() Last Payment Made
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Setup
Trusts that are used:

s e B

Trusts Trust Groups RPX files Dist. History MACA DC Payment Run Dist, Removal

[y

A..&mw.sira.ﬂnn

Apply Update

Support

D

Code = MName

Shares

Contact

Phone

Fax

IRD Area HA

17

1

A Trust A Trust

167521881

07-378-7105

07-378-2711

123

B Trust B Trust

1]

| C Trust C Trust

315550

Trust Group with Trusts assigned:

r 2 !g
Home  Utilities |Adminislration Lists Users

a_e B Iy

Trusts Trust Groups RPX files Dist. History MACA DC Payme

Admiristration

Rk
o]

b

IRD

Phone Contact

Mame

021-789-240

07-378-7105

B Trust

CTrust

040-570-853

07-378-7105

D Trust

051-829-212

07-378-7105

ETrust

07-378-7105

F Trust

07-378-7105

G Trust

H Trust

4|

Main Details | Trusts |

| e
[N
e

L Toust

Trust
Trust

Trust Group Payment Thresholds used:

| Cheque Pay. Threshold | DC Pay, Threshold |

$10.00

F10.00

F10.00 1

$10.00
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Distributions processed on each trust:

Trusts Trust Groups RPX files | Disk Hi“ﬁ MAECA DC Payment Run Dlst Remaval

Apply Update

Admi ratlon . Support
Date Process Date ' Trust Gross Total ' Total Shares Mo of Shareholders | Comments Tax Amount
| I ! =] ! L ! I il
* 09/12/2011 06/12/2011 A Trust 41,842 739.56 16752.1881 2757 test 5.00
05/05/2012 17/05/2012 ATrust 562069161 16752.1881 2757 Test BW2 -522570.24

Eligible shareholder for cheque payment — Shareholder Info:

E2 Gross Distribution Professional 2.27 - [Shareholder Information]

- File shareholders Distribution Reports  Utilities  Help

- § Shareholders{Transactions &J5 New Distribution (37 Payment 5JReconcile | &hReports 4 Administration | [ Calculator | T Login ,
Shareholder: firstname0l surnamel6é (ID: 16)

Shareholder Search (CtH+5) Shareholder Info. IFinancial Transactions | Share Transactions | Misc |
Namefho:
Pl e First Name: [firstnameQ1 Surame: [sumame16 ID f16
[~ MissingInfo. | Deceased Address (Cheques]1 PayeeName | Code |
o l—_l, Addr1 firstname01sumame16 T Individual ~| D.0B.
polb Addr2 firstname01sumame16 L I — =l | =
Trust: | ]| [Add3fistname0lsumame16 IRD No | Tax[33% < [NRWTI
Addrd firstname01surname16
: Payment Type [Cheque = Gende;lUnknown =~
Addeess Notiesl2 _Cory | o ace Tupe NewZedandDel z
firstname01 surname1S - 1ype ew cealand Uollar —l
firstname01 surname16 Bank Acc. No
firstname03 surname14 Bank'Acc | Detais I
firstname04 surname13 Pt .
firstname0S surname12 Trust Shares Balance -
firstname06 surname11 Email
firstname07 surname10 Admi Trustl 1 $1.00 ga
firstname08 surname09 Trust2 10 $10.00 ga
firstname09 surname08 Alias Names |
firstname10 surname07 >
firstname11 surname06
firstname12 surname0S
firstname13 surname04 _ —
firstname14 J 2 $11.00 bt
firstname1S surname02 Notes
firstname16 I” Deceased | vl
" Closed I~ MaiMeige
Region | =1
Q LastAGM | ~|

Eligible shareholder for cheque payment — Financial Transactions:

Shareholder: firstname0Ol surnamel6é (ID: 16).

Shareholder Info. Financial Transactions IShare Transactions | Misc |

Select Trust Group: |!]] ] Select Trust: |AII |

Date | Transaction | Reconciled| Trust Code | Amount | Balance |
02-May-2006  Share Distribution - Gross Amount Trust $1.00 $1.00
Shares Held: 1, Rate per Share: 1, Annual TAX FREE
|03-May-2006  Share Distribution - Gross Amount Trust2 $10.00 $11.00
Shares Held: 10, Rate per Share: 1. Annual TAX FREE
BALANCE: $11.00
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Report
Check eligibility.

Use Reports —> Fixed Format Reports -> Shareholder Register #2 to account for
shareholder outstanding amounts for the trust group and not just for a particular trust.

 § Shareholders{Transactions ]2 New Distribution 7 Payment 3Reconcle | & Reports ! Administration | (] Calculator | I Login

Fixed Format Reports
B Shareholder Reqister
_!]Shareholder Register #2

B Shareholder Transactions
B Share Analysis

B | Financial Summary

B Register Summary

B IRD Dividend

B IRD Dividend #2
Ad-Hoc Reports

New Reports

User Designed Reports

System Reports

Shareholder Register #2

Duplicate
Report

add Delete
Report Report

Sort Report By IID No.

greviewl

Group -> Trust Group &

to

to

to

to

[V Exclude O Shares

10

to

to
to

Cheque

Has Address

LefLe L] L]

Print

|

| Save To XS |

Cancel
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Shareholder Register Report
Group -= Tiust Group A

10 Marne Sex DOE Deceased Shares Hald

0 ddress L IRD Mo,

Fay. Type

Clozing Balance Bark A occount

Tax Rate
Mor-RWT

2 irstname 14 154

Addr! firstname14
Addr2 firstname 14
Addrd firstname 14
Addrd firstname 14

F154.00

Cheq Do-000-000

3%

Fi42.00
Oo-000-000

4 irstname 13 sumarmeld 142

Fddri firstname 1 3sumameld
Fddr? firstname 1 3sumarmed
#ddri firstname 1 3sumamelid
Fddrd firstname 1 3sumarmed

Cheq

ek )

a irstnamel® sumarme09 a8

FAddr firstname02sumame09
FAddr2 firstname02sumame09
FAddr firstname02sumame09
FAddrd firstname02sumame09

=200

Cheq oo-oo0-0oo

ek S

0 irstnamel? sumame10 I 0700

FAddri firstnamelysumamea 10 Oo-000-000
Fddr? firstnamelysumamea 10
#ddri firstnamel T sumamea 10

Fddrd firstnamel T sumamea 10

Cheq

3%

14 irstnamel! sumame15 12 F22.00

#Addri firstnamel 1sumame 15 Oo-0oo0-0o0
Fddr? firstnamel 1sumame 15
FAddri firstnamel 1sumame 15

FAddrd firstnamel 1sumame 15

Cheq

ok )

16 irstnamel! sumame 16 1 $11.00

Addri firstnamel sumame 16 oo-o00-000
Addr2 firstname0 sumamea 16
Addrd firstname0 sumame 16

Addrd firstname0 sumamea 16

Cheq

ek

Total Shareholders: 6
495.00
$495.00

Total Shareholding:
Total Outst anding:

Prepare

Select sort order:

Trust Group:

Trust Group A
Cheque / DC Date: [1/06/2006

0 Shareholders
0 Shareholders

Stmt J Report Sort ﬁllﬂ v I

First name
Last name
Post Code

El

Info

Direct Credit | Cheque |
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Select payees:

Chqg Payment Grid

Tickal | clearat | update | concel | cise | e [ _search |

SHID |First Name Last Name Payee Balance Decd |Pay?
3 firstname14 $154.000 [
4 firstname13 sumame04 $143.000 [
9 firstname08 sumame09 $88.00 [
10 |firstname07 sumame10 $77.000 [
15 |firstname01 sumame15 $22.00 [

| firstname01 | sumame16 | ‘ $11.00, W .

Add cheque run:

Trust Group: Trust Group & Y
Cheque { DC Date: [2/06/2006 ~]  stmt/Report Sort [SHID =l
Info I 0 Shareholders
0 Shareholders
Direct Credit Cheque |
Cheque Run Batches
Cheque# From | Cheque# To | Status Print/Preview Cheques
Destroy/Reprint
Remove All
Save
Cheque Start #: | End #: add |  Transaction Entries
Summary Report, Statements and Cheques will be sorted by cheque number then by SH ID.
MNOTE: If a cheque run is added, then the sort order can only be changed AFTER removing the
ALL cheque runs (for the currently selected trust group) and re-adding them after selecting a
new sort order.
Cheque Run Batches
Cheque# From | Cheque# To | Status

Cheque Start #: Il End #:|| Add I
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Trust Group: Trust Group &

Cheque { DC Date: [2/06/2006 ~l

Info I 0 Shareholders

Stmt JIReport Sort ISH ID A I

v

0 Shareholders
Direct Credit Cheque |
Cheque Run Batches
Cheque# From Cheque# To Status Print/Preview Cheques
Destroy/Reprint
Remove All
Save
Cheque Start #: || End #: Add | Transaction Entries

Summary Report, Statements and Cheques are currently sorted by cheque number then by SH
ID.

To change the sort order, the following is required:
1. Remove all cheque runs for the currently selected trust group.

2. Select a Stmt / Report sort. (top right, under Trust Group drop down list box)

3. Re-add the cheque run.
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Process Example — Cheque — Sort
by SHID

Payee List

|stm: { Repart Sort [EH 1D =|

Chg Payment Grid

firstname01

surnamel16

Tick Al | Clear Al | Update | Cancel | Glose | SH # |_ Search |
SHID |First Name Last Name Payee Balance Decd|Pay?
3 firstname14 $154.00| [
4 firstname13 sumname04 $143.00| [
9 firstname08 sumname03 $88.00 [
10 |firstname07 surname10 $77.00 [
15 |firstname01 sumame15 $22.00| [
| |

$11.00

< |

Payee List.

Payee List ] x|

Any current cheque runs for Trust Group A will needed to be removed and re-added to reflect the changes to the
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Summary Reports

Summary Report

..............................

Payment Summary - Trust Group A

Currency: NZD
Exchange Rate: $1.0000
Payment Threshold: $10.00

ID Shareholder Name Decd Cheque # Amount (NZD)

3 firstname 14 O 1
Addr1 firstname 14
Addr2 firstname 14
Addr3 firstname 14
Addr4 firstname 14

4 firstname 13 surname04 O 2
Addr1 firstname 13surname04
Addr2 firstname 13surname04
Addr3 firstname 13surname04
Addr4 firstname 13surname04

9 firstname 08 surname09 O 3

Addr1 firstname08surname09
Addr2 firstname08surname09
Addr3 firstname08surname09
Addr4 firstname08surname09

10 firstname 07 surname10 O 4

Addr1 firstname07surname10
Addr2 firstname07surname 10
Addr3 firstname07surname 10
Addr4 firstname07surname10

15 firstname01 surname15 O 5

Addr1 firstname01surname 15
Addr2 firstname01surname15
Addr3 firstname01surname15
Addr4 firstname01surname 15
16 firstname01 surname16 O 6
Addr1 firstname01surname 16
Addr2 firstname01surname 16
Addr3 firstname01surname16
Addr4 firstname01surname 16

$154.00

$143.00

$88.00

$77.00

$22.00

$11.00

Total Shareholders: 6 Total: $495.00
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10

15

16

Payment Summary - Trust Group A
Currency: NZD
Exchangs Ra®: $1.0000
Paymant Threshola: $10.00
Shareholder Name Decd Cheque # Amount (NZD)
fistname14 O
Adart fstnametd
Agar2 Astnameté
AQar3 Astnametéd
Agaré frstnametéd
Trust $14.00
Trust2 $140.00
1 $154.00
firstname13 surname04 (]
Adart fistnamet 3surnamedsd
AQar2 Astnamet 3surnamedé
AQar3 AstnameT 3surnanedé
Agaré frstnamet 3surnamedé
Trustt $12.00
Trust2 $130.00
2 $143.00
firstname0d8 surname09 O
Agart AstnamedSsumanedd
Agar? Astnamed8surnanedd
A00r3 festnam e)8suman ed)
Agaré frstnamedSsurnamedd
Trustt $8.00
Trust2 $80.00
3 $88.00
firstnamed7 surname10 O
Adart fistnamed7sumamet0
Agar? Astnamed7surname1d
Agar3 Astnamed7surmane’d
Agaré Astnamed7surname1d
Trustt $7.00
Trust2 $70.00
4 §77.00
firstnamed1 surname15 O
Adart fstnamed Tsurnamets
Ad0r2 fstnamed Tsurnamets
Adar3 frstnamed Tsurnamets
Adaré fstnamed 1surnamets
Tst1 $200
Trust2 $20.00
5 $22.00
firstname01 surname16 O
Adart fstnamedTsurmamets
Ador2 fstnamed Tsurnamets
Ador3 fstnamed Tsurnametd
Adaré fstnamed 1surnamets
Trustt $1.00
Trust2 $10.00
6 $11.00
Total Shareholders: 6 Total: $435.00 $435.00
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Statements

Trust GI'OUP A
Trust 1 AdressLinel Statement Type
Trust 1 Adressline? Chedue
Trust 1 AdressLine3 Cheque /Batch
]
Statement Date
20E2006
TrustIRD Ho.
firsthamel1 surmame1b Shareholder IRD Ho.
Addrl firstnamellsurnamel B
Addr? firstnamellsurnamelb e AT
Addr3 firstnamelTsurnamelf T
Addrd firsthamedlsurnamelB
Total Paid
F11.00
Shareholder 1D Mo, 16
Trusti
02-05-2006  Share Distribution - Gross Amount - Shares Held: 1, Rate per Share: 1 Annual $1.00
TaX FREE
02-06-2 006 Payment $1.00
Trust2?
03-03-2006  Share Distribution - Gross Amount - Shares Held: 10, Rate per Share: 1 Annual $10.00
TAX FREE
02-06-2006 Payment F10.00

software 48 | 58



Process Example — Cheque — Sort
by First name

Payee List

| Strnk: { Report Sort [First name x| |

Chqg Payment Grid

Tick all | Clear all I Update Carncel Close I ‘ SH# I Search I
SHID ‘ First Name |Last Name Payee Balance Decd Pay?
5 _hl:s:tnarne[l1 | surnamel15 | | $22.00 | |

16 |firstname01 sumame16 $11.00/ [

10 |firstname07 sumame10 $77.00,

9 firstname08 sumame09 $88.00/ [

4 firstname13 sumname04 $143.000 [

3 firstname14 $154.000 [

i
Any current cheque runs for Trust Group A will needed to be removed and re-added to reflect the changes to the
Payee List,
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Summary Reports

Summary Report

..............................

ID
15

16

10

Currency: NZD
Exchange Rate: $1.0000
Payment Threshold: $10.00

Shareholder Name Decd
firstname01 surname15 O
Addr1 firstname01surname 15

Addr2 firstname01surname 15

Addr3 firstname01surname 15
Addr4 firstname01surname15

firstname01 surname16 O
Addr1 firstname01surname16
Addr2 firstname01surname 16

Addr3 firstname01surname 16
Addr4 firstname01surname 16

firstname07 surname10 O

Addr1 firstname07surname 10
Addr2 firstname07surname10
Addr3 firstname07surname 10
Addr4 firstname07surname 10

firstname 08 surname09 O

Addr1 firstname08surname09
Addr2 firstname08surname09
Addr3 firstname08surname09
Addr4 firstname08surname09

firstname 13 surname04 O

Addr1 firstname 13surname04

Addr2 firstname 13surname04

Addr3 firstname13surname04

Addr4 firstname13surname04

firstname 14 O
Addr1 firstname14

Addr2 firstname14

Addr3 firstname 14

Addr4 firstname 14

Payment Summary - Trust Group A

Cheque # Amount (NZD)

1

$22.00

$11.00

$77.00

$88.00

$143.00

$154.00

Total Shareholders: 6

Total: $495.00

$495.00
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D
15

16

10

Payment Summary - Trust Group A
Currancy: NZD
Exchange Rab: $1.0000
Payment Thrashold: $10.00
Shareholder Name Decd Cheque # Amount (NZD)
firstname01 surname15 O
Adart fisstnamed Tsurmamet s
Ador2 fisstnamed 1surmamet s
Ad0r3 fistnamed Tsurmamets
Adoré fisstnamed 1sumamers
Trust1 S200
Trust2 $20.00
$22.00
firstname01 surname16 (]
Adart fistnamed 1surmamet s
Adar2 fistnamed 1surnamet s
A3are festnam 20 1suman &1
st $1.00
Trus2 $10.00
$11.00
firstname07 surname10 (]
Adart fistnamed7surmamet0
Adar? fistnamed 7surmam et
AQar3 Astnamed7surname’d
Agaré Astnamed7surnanetd
st $7.00
Trust2 $70.00
$§77.00
firstname08 surname09 O
Agart AstnamedSsurnaneldd
Aoar2 AstnamedSsumanedd
A0ar3 AstnamedSsumaned?
Agaré AstnamedSsurnanedd
Trustt $8.00
Trust2 $80.00
$88.00
firstname12 surname04 O
Adort fisstnamet 3surnamedd
Ador2 fisstnamet 3surmamedd
Ador3 fisstnamet 3surmamedd
Adoré fisstnamet 3surnamedd
st $12.00
Trust2 $120.00
$143.00
firstname14 O
Agart frstnametd
Aoar2 Astnameté
Agar3 Astnameté
Adoré fistnamet
st $14.00
stz $140.00
$154.00
Total Shareholders: 6 Total: $495.00
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Process Example — Cheque — Sort

by Last name

Payee List

| Stk { Report Sork [Last name B | |

Chqg Payment Grid

Tick Al | ClgarAIl Update I Cancel | Close | SH # [— Search Il

SHID | First Nam: Last Name

irstname14
4 firstname13 sumname04 $143.00 [J
9 firstname08 sumname03 $88.00| [
10 |firstname07 surname10 $77.00
15 |firstname01 sumname15 $22.00( J
16 |firstname01 surmame16 $11.000 O

Payee List 5]

Any current cheque runs for Trust Group A will needed to be removed and re-added to reflect the changes to the
Payee List.

Summary Reports

Payment Summary - Trust Group A

Currency: NZD
Exchange Rate: $1.0000
Payment Threshold: $10.00

ID Shareholder Name Decd Cheque # Amount (NZD)
3 firstname 14 O 1 $154.00
Addr1 frstname14
Addr2 firstname 14
Addr3 firstname14
Addr4 frstname14
4 firstname 13 surname04 O 2 $143.00
Addr1 firstname13surname04
Addr2 frrstname 13surname04

Addr3 firstname13surname04
Addr4 firstname13surname04

9 firstname08 surname09 O 3 $88.00

Addr1 firstname08surname09
Addr2 firstname08surname09
Addr3 frstname08surname09
Addr4 frstname08surname09

10 firstname07 sumame10 O 4 $77.00

Addr1 firstname07surname10
Addr2 firstname07surname 10
Addr3 firstname07surname 10
Addr4 firstname07surname 10

15 firstname01 sumname15 O 5 $22.00

Addr1 firstname01surname 15
Addr2 frrstname01surname15
Addr3 frstname01surname 15
Addrd4 frstname01surname 15

16 firstname01 surname16 O 6 $11.00

Addr1 firstname01surname16
Addr2 firstname01surname 16
Addr3 frstname01surname 16
Addr4 firstname01surname 16

Total Shareholders: 6 Total: $495.00 $495.00
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10

15

1€

Payment Summary - Trust Group A
Currency: NZD
Exchangs Rab: $1.0000
Payment Threshold: $10.00
Shareholder Name Decd Cheque # Amount (NZD)
fistname14 O
Adart fstnametd
AQar2 Asstnameté
Adar3 fstnametd
Agaré frstnametd
Trust $14.00
Trust2 $140.00
1 $154.00
firstname12 surname04 O
Adart fistnamet 3surnamedd
Adar2 fistnamet 3surnamedd
A0ar3 frstnamet 3surmamedd
Adaré fstnamet 3surnamedd
Trustt $12.00
Trustz $120.00
2 $143.00
firstname08 surname09 O
Agart AstnamedSsumanedd
A00r2 fistnam ed8surnam edd
A00r3 fistnam e08suman e99
Agaré AstnamedSsurnamedd
Trstt $5.00
Trust2 $80.00
3 $88.00
firstname07 surname10 O
Adart fistnamed7surmamet0
Adar2 fistnamed7surnametd
Adar3 fistnan ed7sumanetd
Adaré fstnamed7surmnametd
Trust $7.00
Trust2 $70.00
4 §77.00
firstname01 surname15 O
Adart fstnamed Tsurnamers
Adar2 fstnamed Tsurnamets
Adar3 fstnamed Tsurnamets
Adaré fstnamed 1surnamets
Trstt $200
Trust2 $20.00
5 $22.00
firstname01 surname16 O
Adart fstnamed Tsurnamets
Adar2 fstnamed Tsurnamets
Adar3 fstnamed Tsurnametd
Adaré fstnamed Tsurmametd
Trust $1.00
Trust2 $10.00
6 $11.00
Total Shareholders: 6 Total: $435.00 $495.00
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Process Example — Cheque — Sort
by Post Code

Payee List
| Stmt { Report Sort [Post Code <] |

Chqg Payment Grid

Tckal | cesran | wpdee | concel | ciose | ‘SH# M seach |

SHID | First Name Last Name ‘ Payee Balance Decd Pay?

firstname01 | sumame16 . $11.00

10 [firstname07 sumame10 $77.000 O ‘
4 firstname13 surname04 $143.00, ]
15 |firstname01 surname15 $22.00 [
9 firstname08 surname09 $88.00, [
3 firstname14 $154.000 [

Payee List " 7 5‘

Any current cheque runs for Trust Group A will needed to be removed and re-added to reflect the changes to the
Payee List,

Summary Reports

Payment Summary - Trust Group A

Currency: NZD
Exchange Rate: $1.0000
Payment Threshold: $10.00

1D Shareholder Name Decd Cheque # Amount (NZD)
16 firstname01 surname16 O 1 $11.00
Addr1 frstname01surname16
Addr2 frstname01surname 16
Addr3 frstname01surname 16
Addrd frstname01surname16
10 firstname07 sumame10 O 2 $77.00
Addr1 frstname07surname 10
Addr2 frstname07surname 10
Addr3 frstname07surname 10
Addr4 frstname07surname 10
4 firstname 13 sumame04 O 3 $143.00
Addr1 frstname13surname04
Addr2 frstname 13surname04
Addr3 frstname13surname04
Addr4 frstname13surname04
15 firstname01 sumame15 [m] 4 $22.00
Addr1 frstname01surname15
Addr2 frstname01surname15
Addr3 frstname01surname15
Addrd frstname01surname15
9 firstname08 surname09 O 5 $88.00
Addr1 frstname08surname09
Addr2 frstname08surname09
Addr3 frstname08surname09
Addr4 frstname08surname09

3 firstname 14 m] 6 $154.00
Addr1 frstname14
Addr2 frstname14
Addr3 frstname14
Addrd frstname14
Total Shareholders: 6 Total: $495.00 $495.00
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D
1€

10

15

Payment Summary - Trust Group A
Currency: NZD
Exchangs Rab: $1.0000
Payment Threshold: $10.00
Shareholder Name Decd Cheque # Amount (NZD)
firstname01 surname18 O
Adart stnamed Tsurnamets
Adar2 Sstnamed 1surnamets
Adar3 fstnamed 1surnamets
Adaré fstnamed Tsurnamets
st $1.00
Trust2 $10.00
1 $11.00
firstname07 surname10 O
Adart fistnamed7surnamet0
Adar2 fistnamed7surnametd
Adar3 fstnamed7surmametd
Adaré fstnamed7surnametd
Trust1 $7.00
Trust2 $70.00
2 $§77.00
firstname13 surname04 O
Adart fistnamet 3surnamedd
Adar2 fistnamet 3surnamedd
Agar3 frstnamet 3surmamedd
Agaré frstnamet 3surmamedd
Trustt $13.00
Trust2 $120.00
3 $143.00
firstnamed1 surname15 O
Adart fstnamed Tsurnamets
Adar2 fstnamed Tsurnamets
A00r3 frstnamed 1surmamets
Adaré fstnamed 1surmamets
Trustt $200
Trust2 $20.00
4 $22.00
firstname08 surname09 O
Agart AstnamedSsumaned?
A00r2 fistnam ed8surnam edd
AQ0r3 frstnam ed8surnam edd
Adaré rstnam ed8sumnam edd
Trust1 $8.00
Trust2 $80.00
5 $88.00
firstname14 O
Agart frstnametd
Adar2 frstnametd
Adar3 fstnametd
Adaré fstnametd
Trst1 $14.00
Trust2 $140.00
6 $154.00
Total Shareholders: 6 Total: $495.00 $495.00
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Process Example — Cheque —
Cheque Layouts

Payee List
| Stmt { Report Sort [Post Code <] |

hqg Payment Gr
tckal | cearan | e | concel | ciose | sig [ Search ”

SHID |First Name Last Name Payee Balance
firstname01 surname16 $11.00
10 |firstname07 sumname10 $77.00
4 firstname13 surname04 $143.00
15 |firstname01 suname15 $22.00
9 firstname08 surname09 $88.00
3 firstname14 $154.00
Trust Group & Trust Group &
Trust 1 Adressline] Trust 1 Adressline]
Trust 1 Adressline2 Trust 1 AdreszLined
Trust 1 Adresslined Trust 1 AdressLine?
1RO Number IRD Humber
16 10
SR irstname0? sumame10
Addr! frstrame0 Faumame 10
Addrl firstnamed 1samame 16
2ddr? firstnameD 1sumame 16 Addr? firstnamed Faomame 10
Addr2 firstnameD 1 sumame 16 ﬁ:ﬁ gmnameg;wmame}g
Addrd firstname0 1sumame 16 ratnamel ¥a mame

Payment Summary
Fayment Summary

Trust: Arnourt:
Trust: Arnount: —" -
Trusti $100
Trust2 $70.00
Trust2 #10.00 Cheque Number 2 Total: §77.00
Chague Number 1 Tatal: $11.00 —_—
HOT TRAHSFERABLE 02-Jun-2006
HOT TRANSFERABLE 02-Jun-2008

firstrame 07 surname10

firstnarmelq surnamet & NN

peeeiey SEVENTY SEVEMDOLLARS AMD 00 CENTS FTo0

ELEWEH DOLLARS AMDOD CENTS 1100
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Trust Group &

Trust 1 Adresslinel
Truzt 1 Adressline?
Trust 1 Adressline?

IRD Number
4

irstname 13 sumameD4

Addr firtname1 3sumamend
Addrl firstname1 2sumameDd
Addr firstname1 JsumameDd
Addrd firstname1 3aumame0d

Payment Summary
Trust: Arnournt:
Trust1 F13.00
Trust $130.00
Cheque Humber 3 Tatal: F143.00

HOT TRAHNSFERABLE

firstname 13 surname0 4
preties

ONE HUNDRED AND FOURTY THREE DO LLA RS ANDOD 143.00

02-Jun-2006

Trust Group &

Trust 1 Adresslinel
Trust 1 Adressline?
Trust 1 Adressline?

IRD Number
a

irstname0s sumame0d

Addr1 firstnamel Szumame0d
Addr2 firstnamel Szumame0d
Addrd firstname0 820 mameDd
Addrd firstnamel Szumame0d

Payment Summary

Trust; Amount;
Trust1 o0
Trust2 $20.00

Chegue Nurmber 3 Total: W

HOT TRANSFERABLE 02-Jun-2008
firstname 08 surname0d
AN
EIGHTY EIGHT DOLLARS AHDOO CENTS aa00

Trust Group &
Trust 1 Adresslinel
Trust 1 Adresslined
Trust 1 Adresslined
IR0 Humber
3
irstname14
Addrl firtname 1 4
Addr2 firstname 1 4
Addrd firstname 1 4
Addrd firstname 1 4
Payment Summatry
Trust: A ourt:
Trust1 $14.00
Trust2 $140.00
Cheque Murnber § Tatal: F154.00
HOT TRANHSFERABLE 02-Jun-2006
firstname 14
AN
ONE HUNDRED AND FIFTY FOUR DOLLARS ANDOD CENTS 134.00
Trust Group &

Trust 1 Adresslinel
Trust 1 Adresslinel
Trust 1 Adresslined

IRD Number
15

irstnamel sumameld

Addri firstnameD 1sumame 15
Addr2 firstnameD Tsumame 15
Addr? firstnameD 1aumame 5
Addrd firstnameD 1sumame 1§

Payment Summaty
Trust: Lrnovinit:
Trust1 o0
Trust2 §20.00
Chague Murnber 4 Total: §23.00

HOT TRANSFERABLE 02-Jun-2008
firstnamel! surnamel 3
XXX

TWENTY TWw0 DOLLARS AMD OO CENTS 2zno
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Process Example — Cheque -

Produce
Produce summary reports, statements and cheques.

Review
Review summary reports, statements and cheques.

Save
Click Save Transaction Entries once:

e Produced and satisfied the summary reports are correct,
¢ Produced and satisfied the statements are correct,
o Produced, processed and satisfied the cheques are correct.

Save
Transaction Entries

A confirmation message will display if transactions have been saved.

Microsoft Access

Transaction Data Update complete

Check
Review payments against eligible shareholders:

] ions &[5 New Distribution (7 Payment (fReconcile | & Reports 5! Administration | [ Calculator | I Login

Shareholder: firstname0l surnamelé (ID: 16)

_Sharehobdler Search (Ctl+5) hareholder Info. Financial Transactions Ism" Tnnsacﬁonsl Misc I
NamefNo:|
IV alias{Trustees [ Duplicates Select Trust Group: A ] Select Trust: [al |
[ MissingInfo. | Deceased Date | Transaction [Reconciled| Trust Code| Amount [ Balance
Sort By: l—;, 02-May-2006  Share Distribution - Gross Amount Trust1 $1.00 $1.00
Shares Held: 1, Rate per Share: 1 4nnual TAX FREE
Trust: - I 03-May-2006  Share Distribution - Gross Amount Trust2 $10.00 $11.00
Shares Held: 10, Rate per Share: 1.Annual TAX FREE
02-Jun-2006  Cheque Issued Chatt1 - $11.00 NO $0.00 $11.00
firstname01 surname15 02:Jun-2006  Payment Chqttl Trust! -$1.00 $10.00
firstname01 surnamel6 02:Jun-2006  Payment Chq#t1 Trust2 -$10.00 $0.00
firstname03 surname14 BALANCE $0.00
firstname04 surname13

surname12
firstname06 surname11
firstname07 surname10

firstname09 surname0s
firstname10 surname07
firstname11 surname06
firstname12 surname0S
firstname13 surname04
firstname14

firstname16

Date: Transaction Type: Trust: Amount:
02Jun-2006  ~ | || $0.00 Add
add Merge | Comments: [ Trust Group Payment
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